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Certification validates digital
literacy skills in:
Hardware, software
and operating systems
Word processing,
spreadsheets and
presentation programs
Internet, email,
networking and safety

Global standard and
endorsements provide
a valuable, portable
credential

Objective evaluation
of student performance
measures teaching efficacy

Standardized exams
certify skills required by
government grants

Microsoft®

Office

Increases Classroom Success

Provides credentials that
are recognized worldwide

Validates desktop
computer skills

Helps earn cost-effective
college credit where available

Builds confidence for a
competitive career path with:
Word
Excel®
PowerPoint®
Outlook®
Access®




	Page 1

